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You have downloaded the System for Identifying Motivated Abilities® Autobiographical Form.  If you find that there has been an error in transmission or if you have any questions pertaining to the completion of this form, please give us a call at 209-785-8720.

We prefer that you type your achievement data directly into this document. You may find that spacing and page breaks move text on to subsequent pages.  Do not feel as if you must correct all of the spacing problems.  As long as you are able to move through the document, we can easily work with your narrative.
 Please leave the special symbols in place.  These symbols allow us to efficiently edit your bio-data and keep our costs as low as possible.   You Will see both  » «  and   ^  .  Just ignore these and type your data as if the symbols were not there.  Also don't do any special formatting in your responses as special formatting has no  effect on the results of the analysis. For example, instead of using bullets, just leave a line space between each line which would have been bulleted.
Thank you,
Marlys Hanson, Managing Director
SIMA International, Inc.

Copperopolis, CA

(o) 209-785-8720  (c) 209-404-4206
S I M A®
achievement data form
«NAME:»
«ORGANIZATION:

WORK ADDRESS:

WORK PHONE:

HOME ADDRESS:

HOME PHONE

SYSTEM FOR IDENTIFYING
MOTIVATED ABILITIES®
ACHIEVEMENT DATA INFORMATION
If you are like most people, you have never taken time to sort out the things you are good at and motivated to accomplish.  As a result, it is unlikely that you use these talents as completely or effectively as you could.

The purpose of SIMA® is the identification of your strengths and vocationally significant motivations.
To complete this form, please list and describe things you have done that:

        1.
you believed you did well;

        2.
you enjoyed doing; and/or,

        3.
provided you with a sense of personal satisfaction or achievement.

Such achievement activities may have occurred in your work, your home life or your leisure time.

It is imperative that you put down what was personally satisfying to you.  Do not include achievement activities that others felt were important, yet were insignificant to you.  Also, it is essential that you relate specific achievement activities and not general ones.  To help you understand the type of achievement activities we are after, you will find below a variety of examples that other people have listed as personally significant.  You will have the opportunity to develop a similar list on pages 6, 7 and 8.
SUMMARY EXAMPLES    
“Putting on plays for neighborhood children with costumes, props, etc.  The most successful project was transforming a shed in back of our house into a fairyland with lighting effects, decorations, princesses.”

“I built and mastered the tallest pair of stilts in my neighborhood.  I started a stilt craze among my friends.”

“I established an evening routine of a quiet time of sharing and reading with our children which made bedtime an enjoyable end to the day.”

“Organized and ran a company-sponsored national conference with about 100 participants.  Conference was a resounding success.”

IN REVIEWING THESE EXAMPLES YOU WILL DISCOVER THAT THEY ARE:

       •
ACTIVITIES, NOT EXPERIENCES.

Not:  “I toured Europe with my friends and the Alps were beautiful.”

But:  “Spent 6 months planning a two week tour through Europe; everything was mapped out and budgeted.  We even returned with some extra money.”
       •
SPECIFIC ACTIVITIES, NOT MILESTONE ACHIEVEMENTS.

Not:  “Survived summer camp” or “Became Operations Manager.”

But:  “Made original discoveries in science labs” or “Played a key role during summer camp” or “Worked with employees to improve their skills; improved output by 25%.”

       •
ACTIVITIES YOU CAN SUPPORT WITH EXAMPLES.

Not:  “I’m good at troubleshooting.”

But:  “Caught a design problem during prototype testing and saved the company over $100,000.”

TIPS FOR COMPLETING THIS FORM
· Take enough time to complete the form.  On the average, it takes between 3 -5 hours.

· Don’t worry about whether or not you can recall impressive childhood achievements.  Select any activity you can remember enjoying and doing well.  Don’t reject it because it seems silly, trivial or unimportant.

· Write what was important to you, not what was important to your family or to your friends.  If some honor or recognition left you cold, leave it out.

· Don’t be limited to just narrow time frames.  If you have enjoyed achievement activities that have occurred over a stretch of years, list them in the long term (LT) section.  Any activity which has brought you enjoyment or satisfaction is worth documenting.

· If you want more space, take it!  Add pages if necessary.

· If your activities occurred in a group setting where you were doing the same things as everyone else, describe what all of you did.

· When you recall something you did and believe you did well, write it down.  Don’t try to analyze or evaluate it.  We’re looking for your history, not your evaluation.  The analysis is our job..
·  Don’t be modest.  You are the key actor in every event; the things you enjoy doing are the things that engage your natural motivations.

T H E  T H R E E  S T E P S
There are three steps to completing this form. The more detailed your description of each activity, the more you will enhance our ability to provide you with an accurate description of your Motivated Abilities:

STEP ONE

Write summary statements of your achievement activities.  Space is provided on pages 6,7 and 8.
STEP TWO
Select eight of the most important activities from the summary statements (page 9).

STEP THREE
Write one-page expansions on each of the selected eight (pages 12 - 19).

Remember, there is no time limit to complete the form.  IT IS NOT A TEST, so enjoy yourself!  There are no right or wrong answers.

STEP ONE

SUMMARY OF ACHIEVEMENT ACTIVITIES
For each period, briefly describe two or more specific things you accomplished that you enjoyed doing, believed you did well and from which you felt a sense of satisfaction.  If it would be helpful, put the calendar years covered under the age period, and  create additional categories for more achievements if you wish to add (a-3, b-3, etc.).  If you wish to note long-term achievements, place them under the LT designation at the end of this section.

CHILDHOOD

(a - 1)»
«(a - 2)»
«(a - 3)»

«TEEN YEARS (If you are in this age group, continue listing examples, ignoring the age categories.)

(b - 1)»
«(b - 2)»
«(b - 3)»

«AGE ________

(c - 1)»
«(c – 2)»
«(c - 3)»

«AGE ________

(d – 1)»
«(d – 2)»
«AGE________

(e – 1)»
«(e – 2)»
«AGE________

(f – 1)»
«(f – 2)»
«AGE________

(g – 1)»
«(g – 2)»
«AGE________

(h – 1)»
«(h – 2)»
«LONG TERM ACTIVITIES

(LT – 1)»
«(LT – 2)»
«(LT – 3)»
«STEP TWO

SELECTING
Of the achievement activities you have described in STEP ONE, note in the boxes the eight that are particularly important to you (i.e. b – f, f – 1,…)  not necessarily in order of importance.  Please place an asterisk (*) next to the summary achievement activities you have chosen from your list in STEP ONE.  If possible, try to pick examples from your whole life, not just recent activities.

1:  _____

2:  _____

3:  _____

4:  _____

5:  _____

6:  _____

7:  _____

8:  _____

STEP THREE

E X P A N D I N G  O N   T H E  M O S T 
 I M P O R T A N T 

A C H I E V E M E N T  A C T I V I T I E S 

Taking the eight most important activities in the order given in the preceding boxes, describe:

· How you got involved in it;

· The details of what you actually did (elaborate and expand); and,
· What about the activity was particularly enjoyable or satisfying to you.

Some individuals are motivated to write so they will thoroughly enjoy this exercise.  Others are reluctant to do this much writing.  If you are in the latter category, you might dictate your expansion into a tape recorder and have someone transcribe your words onto the following pages.

Try to fill each page, focusing on the details of what you actually did.

Start each page by repeating the summary statement about the activity.

STEP THREE
S A M P L E   E X P A N S I O N 
ACTIVITY (             )

One line summary statement:

Purchased and renovated a run down, 2 family house; doubled its value; made it a nice place to live.

How you got involved:

Read a book that said the best way to buy property was to selectively buy run down multi-family housing and renovate.

Details of what you did (how you actually went about doing it):

Read the book mentioned above; set out to find a house that met the requirements.  Found it and negotiated a good price.  I then gave the upstairs tenants notice to leave and started to rebuild the porches, paint the house and clean up the yard.  Meanwhile, I reassured the downstairs tenants that they would not have to move.

When the upstairs tenants were gone, I proceeded to renovate the upstairs apartment.   Partly with my own labor, partly with contractors.

The goal was to create a pleasant place for me and my family to live with rental income to offset some of the cost.  In addition, I wanted to get personal experience doing this kind of work both myself and through contractors and to end up with a property that had increased equity to fund future investments.
What was particularly satisfying to you?

I accomplished the goal as planned»
^1
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^2
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^3
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^4
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^5
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^6
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^7
«ACTIVITY (          )

One line summary statement:»
«How you got involved:»
«Details of what you did (how you actually went about doing it):»
«What was particularly satisfying to you:»
^8
«ACTIVITY (          )

One line summary statement:»

«How you got involved:»

«Details of what you did (how you actually went about doing it):»

«What was particularly satisfying to you:»

«W O R K  C H R O N O L O G Y
Dates


 Organization


      Title/Function

»«(If you have a current resume, you may attach the resume rather than completing this section; however, please complete the items below)»
«Education summary
Post High School/College 


Year • Degree • Major:

Graduate Work

Activities

Favorite Subjects:
Post H.S




High School

Spare Time Information
What activities give you the most pleasure outside of work?»
«What activities did you enjoy as a child?»
Achievement Data Form
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